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Meeting Minutes 
Date: June 18, 2026

Time: 2 – 3  p.m.

Microsoft Teams Meeting


IT Operations Updates – Anna McCoy


Save for Summer
The FY27 Save for Summer deductions have been loaded. These deductions are loaded each year in late May to provide payroll offices sufficient time to make any updates to employee deductions before they begin in September.

The FY26 Save for Summer June Monthly pay inputs were uploaded in time for Monthly payroll initiation this past Monday. We will also upload the July and August pay inputs before Monthly payroll is initiated for those months.

A few reminders regarding Save for Summer pay inputs:

· Primary Position ID: Pay inputs will be processed using the employee's current Primary Position ID. This helps ensure accurate processing for employees who may have changed positions since deductions began.
· Full Payouts: If you are processing a full payout for an employee, please remember to enter the corresponding Save for Summer 9-, 10-, or 11-month payout transaction in Workday. This will prevent any overpayment from occurring.
· Biweekly Pay Inputs: Each System Payroll Office is responsible for manually entering any applicable Biweekly pay inputs.


Payroll Schedules

FY27 Payroll Schedules have been posted on the Workday Help site.
For anyone who may have already printed the schedules, please note that a correction was made yesterday to the Biweekly Payroll Schedule. One pay period end date was incorrectly listed as August 16 and has been corrected to August 26.

In addition, the Holiday Calendars have been updated in Workday based on the approved Board of Regents holiday schedule.

As part of the schedule updates, pay period lock dates were also reviewed and adjusted where necessary to account for holiday-related exceptions.

Please share this information with anyone on your team who may need it.










Other Updates

The Quarterly SSN Verification process for the end of May has been completed. Any errors returned by the Social Security Administration have been uploaded to File Depot.

The notification email sent each quarter includes an attachment with guidance on how to address the returned errors. The information in that attachment is sourced directly from the SSA website. For questions regarding specific error codes or situations that may not be on the attachment, please refer to the SSA website for guidance.



Discussion regarding Lump-Sum Payment of Accrued Vacation and Sick Time for Deceased Employees

· According to the Comptroller’s website

· At the death of a state employee, the sick leave portion of a lump-sum payment of accrued vacation and sick leave is not subject to:
· Federal income tax (FIT) withholding.
· – or –
· Withholding under the Federal Insurance Contributions Act (FICA).
· The vacation leave portion of a lump-sum payment of accrued vacation leave and sick leave at the death of a state employee is not subject to FIT withholding but is subject to withholding under FICA if paid in the same year as death.


· Currently we have two earning codes in Workday
· Death Benefits - Payouts - Vacation / Sick / FLSA (Prior Calendar Year) – No FICA
· Death Benefits Payouts - Vacation/Sick/FLSA (Current Calendar Year) – Withholds FICA
· We can rename the earning codes to add No FICA and with FICA, so it is easy to identify which ones to use

Feedback

· Consider adding an additional earning code, to make things very clear
· Death Benefits - Payouts - Sick – No FICA
· Death Benefits - Payouts - Vacation / FLSA (Prior Calendar Year) – No FICA
· Death Benefits Payouts - Vacation/FLSA (Current Calendar Year) – Withholds FICA

· This will be discussed in the next working group meeting




One-Time Merit Payment Gross Up – Sri Kamarthi

· One-Time Merit Payments are considered as TRS wages for deductions

· Gross-up works only for Taxes and not for retirement deductions

· There is no ability to update this Workday configuration right now
· Should we consider inactivating this one-time payment to avoid confusion until we are able to gross up for retirement deductions?

Feedback

· If it’s not taking the appropriate deductions, it should be inactive



EIB Due Dates – Sri Kamarthi


	Pay Date
	Due Date for Completed EIB Template

	June 26, 2026 
	Wednesday June 17, 2026

	July 1, 2026 
	Friday June 12, 2026

	July 10, 2026
	Wednesday July 1, 2026

	July 24, 2026
	Thursday July 16, 2026

	August 3, 2026
	Friday June 17, 2026





· The minimum is close to 50 as possible

· An authorized individual is the one submitting the Request for Mass Load (EIB) form on the Workday Help Website

· Please do not alter the formatting or add formulas to the spreadsheet
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