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Date:  16 April 2026
Meeting Time:  10:00–11:30

Attendance

Recruiting Working Group Agenda		Page 1 of 1
Shannon Cartwright
Liberty Clark
Dawn Santo
Jada Walton
Charlotte Glove
Claudia Martinez
Natalie Bryan
Keira Brann
Sydney Everett
Asia Terry
Joy Bergeron
Tanesha Davis
Carly Tawney
Noah Nettles
Alicia Michalak
Kristine Vincze
Allie Prejean
Joni Foster
Sydney Halbrooks

1. Review Open Action Items
Completed 
· Workday Feature: Skills Cloud
· Workday 2026R1: Updates to Recruiting Hub

In progress
· Upcoming Workday Feature Release: Manager Insights Hub
· TWC / Work in Texas integration- job scraping is working, TWC still has integration on their list
· Allow “Pool contains sufficient candidates not requiring immigration-related employment sponsorship” to be used during Initial Review-  HAC voted yes
· Make the job description summary editable in the Create Job Requisition task- HAC vote yes
· Update notification for “Unable to Contact” disposition reason- HAC vote yes
· Report request: Consolidate three reports: 
· Manage Job Requisitions
· Manager’s Job Requisitions
· My Recruiting Jobs
· Update wording of Hiring Checklist, question #2

1. Discussion:
New items for discussion/decision
· Purging candidate information and documents
· We are awaiting clarification from OGC
· Can the Job Application dynamic business process be streamlined?
· We are able to remove the Manager’s ability to move to Background Check from Interview / Reference Check (opt in/out)
· Vote: 18 Yes, 0 No; This will move to HAC for final approval and Opt in/out choices
· Resume, cover letter, etc. in the Job Application process
· Discussed adding Help text to encourage applicants to upload all required documents
· First Advantage has indefinitely delayed the middle name requirement

· Questions and Questionnaires: best practices
· You cannot edit a questionnaire after it has been used.
· While a question is in use on a questionnaire, Workday allows for the question to be edited. However, the original questionnaire will continue to display the original version of the question (this ensures that every who responds to the questionnaire is treated fairly); the updated version of the question will only appear on newly created/copied questionnaires.
· Do not edit questions in use by anyone else.
· Use a naming convention for questionnaires so you can identify those that are yours.


· New employee employment verifications
· “Do other system members complete employment verifications on new employees to verify previous and/or current employment? What is your process for this? At what point in the process is this completed? Do you add related contingency language in the offer letter for this?”
· TAMUCC relies on reference checks prior to obtaining approvals for making an offer. We don't do employment verifications for hiring purposes
· We have recently implemented employment verifications to our hiring process. ETAMU
· Question asked about possible Ai tools that could be utilized within Workday/Recruiting
· Currently no functional tools exist within our Workday tenant. Future possibilities do exist but nothing is set at the current time.

3. Next Steps and Action Items 
· Next meeting 18 June 2026 (submit agenda items by June 5th)
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