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Meeting Agenda 
Date: March 4, 2026

Time: 10 - 11 a.m.

Microsoft Teams Meeting



New Features WD2026R1 – Workday’s biannual release on March 14, 2026 - Enhanced User Interface for Compensation Business Processes - Demo


· Modernized and consistent compensation change experience across all business processes
· Request Compensation Change
· Reason field is moved to the first page of the Request Compensation Change event. The Reason field on the second page of the event for an initiator is read only.
· Change Default Compensation
· Propose Compensation Change (Change Job)
· Propose Compensation Hire (Hire, Add Additional Job)
· Change Default Compensation (Create Position, Edit Position, Edit Position Restrictions, Termination)



New Reference Guide for Annual Work Period Extensions

· Outlines common Annual Work Period extension scenarios and demonstrates how to process each one correctly in Workday to avoid pay and benefits errors
· https://it.tamus.edu/workdayservices/training/reference_guide/annual-work-period-extensions/



















New Process for EIBs

· Run Workday report – “Request Compensation Change - EIB Template” to get started
· Prompt can be selected to get data for selected population
· Template is prefilled with information such as reason, allowance plan, one-time payment plan etc.
· Simplifies work needed to prepare EIBs as fields are already available
· Employee Name
· Employee ID
· Position ID
· Current Salary/Hourly rate
· New process is applicable only to Request Compensation Change and Request One-Time Payment EIBs
· Job aid will be available to walk through the Dos and Don’ts

	
Discussion



Q: Will the worktag field be available on the EIB template?
A: Yes, there will be a workday field for the one-time payment template

Q: Will there be a lower minimum number of entries needed with the new EIB templates?
A: We will not be changing the minimum number of entries needed

Q: Can we use multiple reasons in the same EIB?
A: Yes, you can use multiple reasons

Q: When will the job aids be available?
A: The date is yet to be determined

Q: Will there be a new EIB template to change job profiles?
A: No, the EIB templates are only for Req Comp Change and Req One-Time Payment



We will be doing a walkthrough of both Request Compensation Change and Request One-Time Payment EIB templates in our next working group meeting on May 13th 














EIB Due Dates

	Pay Date
	Due Date for Completed EIB Template

	March 6, 2026
	Thursday February 26, 2026

	March 20, 2026
	Monday March 9, 2026

	April 1, 2026
	Monday March 16, 2026

	April 3, 2026
	Thursday March 26, 2026

	April 17, 2026
	Thursday April 9, 2026




· Plan for EIB load for March one-time merit payments if applicable

· The minimum is close to 50 as possible

· An authorized individual is the one submitting the Request for Mass Load (EIB) form on the Workday Help Website

· Please do not alter the formatting or add formulas to the spreadsheet


	Page 2	3/19/2026 
image1.png
THE TEXAS ASM UNIVERSITY SYSTEM
OFFICE OF INFORMATION
TECHNOLOGY




