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Date:  19 February 2026
Meeting Time:  10:00–11:30

Attendance
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Brann, Keira
Childers, Samuel
Clark, Liberty
Davis, Jennifer
Deleon, Charlotte
Everett, Sydney
Foster, Joni
Garza, Ivore
Halbrooks, Sydney
Ho, Melinda
Hucker, Bettsy
Martinez, Claudia
Michalak, Alicia
Nettles, Noah
Perez, Marissa
Prejean, Allie
Tawney, Carly
Terry, Asia
Townsend, Valerie
Vance, Mandy
Watson-Mendoza, Johnny


1. Review Open Action Items
Completed 
· Changed “Sterling” to “First Advantage”- in production 12/18
· First Advantage: New status of “Missing Information” has been added to Workday
· “Time to Fill by Position” report updated with additional prompts and data
· New report: “Recruiting Dispositions by Job Profile”

In progress
· New Workday Feature: Skills Cloud
· Upcoming Workday Feature Release: Manager Insights Hub
· TWC / Work in Texas integration- TWC indicates job scraping should be fixed 3/6
· Allow “Pool contains sufficient candidates not requiring immigration-related employment sponsorship” to be used during Initial Review
· Make the job description summary editable in the Create Job Requisition task

1. Discussion:
New items for discussion/decision
· Meredith Fox (WDS Benefits/Security): Purging candidate information and documents
· Candidate profile / login will not be purged, only applications that were not selected
· Meredith will confirm the retention period

· 2026R1 updates to Recruiting Hub
· No one is using the Recruiter Hub “Overview” page. Instead most people work out of the Job Requisition Workspace. Therefore WDS will configure the new Overview page in a way that makes sense based on our processes.

· Report requests: 
· Add unposting date "My Recruiting Jobs" report
· Business need and intended audience?
· Most recent unposting date would be best.
· There are three reports that seem to overlap. What is the intended audience for each report? Can any of these reports be combined?
· Manage Job Requisitions
· Manager’s Job Requisitions
· My Recruiting Jobs
· It makes more sense to reassess these reports and see if combining can be done. We will hold off on the specific change for the time being.

· Request for new Disposition Reason
· either "Candidate disclosed a conflict of interest" or "Candidate not eligible due to the terms and conditions of existing contract"
· Does not appear to be an issue for other members.
· It is possible to use a workaround; disposition with another reason and contact candidate.
· We will not add at this time, but we can revisit if it becomes more common.

· Request update to email for notification for “Unable to Contact” disposition reason
· How should the notification be worded?
· Include language that the candidate is being dispositioned because of unable to contact them. Will not include language along the lines of “please contact us”.
· 14 yes / 0 no

· Discuss the addition of the GA 48 and H1B contingency statements to offer letters (again!)
· Consistent language across all members?
· Language placed somewhere outside of offer letters?
· We will not add language globally outside of offer letters unless directed otherwise.
· Some members have been adding this language to job postings in addition to their offer letters.
· Jobs need to be unposted and reposted if you want to update the language on the job posting.

· Request to discuss question #2 on the hiring checklist- “If so, have all hiring documents been reviewed?”
· How should this question be worded?
· Remove “if so” from beginning of question.
· 17 yes / 0 no

· Can the Job Application dynamic business process be streamlined?
· Opt in/out to hide ability to move to Background Check from Interview and Reference Check for Manager. We will test and return to this item.

· Resume, cover letter, etc. in the Job Application process
· Different members handle documents in different ways. Some require resume across the board, some do not.
· We will research what options are available.

· How do other members post jobs intended for their member employees only?
· Some members use secondary questionnaire to prefer experience for their specific member.
· See also System Regulation 33.99.01 Employment Practices

· Any other items for discussion?
· First Advantage – middle name requirement
· What if the applicant doesn’t provide their middle name?
· It sounds like the middle name will need to be collected before submitting a background check.

3. Next Steps and Action Items 
· Next meeting 16 April 2026 (submit agenda items by April 3rd)
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RECRUITING PARTNER: Please complete the Ready for Hire Compliance Checklist. This Ready for Hire Compliance Checklist must be completed by the Recruiting
Partner prior to advancing a candidate for hire and completing the recruiting process in Workday.

A numerical ranking system or Hiring Matrix was used to score and screen applicants for the position at each stage of the hiring process (applicant screening,
interviewing, and reference checks of multiple applicants). (Required)

O Yes
O No

If so, have all hiring documents been reviewed? (Required)

O Yes
O No

O Not Applicable

If not previously verified, please confirm that minimum qualifications have been met. (Required)

O Yes
O No

O Previously Verified

A standard set of interview questions were composed beforehand, all interviewed applicants were given an opportunity to respond, and their answers were
documented. (Required)

O Yes
O No

Reference verifications were conducted on the final applicant and the responses were documented. (This applies to internal and external applicants.)
(Required)

O Yes
O No

If candidate is less than 18 years old, has the Minor's Employment Release Form (HR 200) been completed?

O Yes
O No

O Not Applicable

Has candidate been verified by Export Controls prior to hire?

O Yes
O No

O Not Applicable

If candidate is a male between the ages of 18 - 25, have they registered for selective service?

O Yes
O No

O Not Applicable

If State Veteran's Preference was exercised in the employment of this candidate, was proper documentation collected to verify eligi

O Yes
O No

O Not Applicable

Has education and/or certification/licensure been verified?
(Required)

O Yes
O No

O Not Applicable




